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19 March 2024

DIVISION MEMORANDUM
DM No. 270 , s. 2024

BATCH 3 TRAINING ON TRAINERS METHODOLOGY LEVEL I FOR SENIOR HIGH
SCHOOL - TECHNICAL VOCATIONAL LIVELIHOOD (SHS-TVL) AND JUNIOR
HIGH SCHOOL - SPECIAL PROGRAM IN TECHNICAL VOCATIONAL
EDUCATION (JHS-SPTVE) TEACHERS

To: Assistant Schools Division Superintendents
Division Chiefs
Education Program Supervisors
Concerned Public Schools District Supervisors
Concerned School Heads of Public Senior High Schools
Select DepEd Quezon Teachers
All Others Concerned

1. In reference to Regional Memorandum No. 155, s. 2024 dated March 5, 2024, issued
by the Department of Education-Region IV-A (CALABARZON), the following provisions
are hereby established for the implementation of training requirements on Trainers
Methodology Level I for Senior High School - Technical Vocational Livelihood (SHS-
TVL) and Junior High School - Special Program in Technical Vocational Education
(JHS-SPTVE):

a. All teacher-participants recommended by DepEd Quezon through the Curriculum
Implementation Division in 2023 are required to review the training requirements on
Trainers Methodology Level I. (Please see Enclosure 1 for the list of teacher-nominees
to attend the training.)

b. If teacher-participants find themselves still qualified to participate in the
aforementioned training, they are expected to:

1. Attend and successfully complete the Trainers Methodology Level I Training
Program.
2. Take and pass the National Assessment following the completion of the training

program.
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3. Implement a Workplace Plan in TVL after the completion of the program, which will

be monitored by the National Educators Academy of the Philippines (NEAP) Central

Office, Bureau of Learning Delivery (BLD), and Regional Offices - Human Resource

Development Division (RO-HRDD) and Curriculum and Learning Management
Division (CLMD).

c. Teacher-nominees selected to participate in the training are required to complete the

necessary documents for submission to the Central Office through the Regional Office.

d. In the event that teacher-nominees, after the evaluation of documentary requirements

for the training program, do not satisfy the training program requirements, they are

advised to seek guidance from Dr. Juanito A. Merle, Education Program Supervisor

In-Charge of the Senior High School Program for appropriate decisions or advice.

2. Any inquiries or further clarification regarding these provisions shall be addressed to

the Curriculum Implementation Division.

3. Immediate dissemination of this Memorandum is desired.

ROMMEL C. BAUTISTA, CESO V
Schools Division Superintendent

cid-ims-jam03/ 19/ 2024
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LIST OF TEACHER NOMINEES TO PARTICIPATE IN THE BATCH 3 TRAINING ON
TRAINERS METHODOLOGY LEVEL I FOR SHS-TVL AND JHS-SPTVE TEACHERS ON
APRIL 29, 2024 TO JUNE 1, 2024

Name and School of the Teacher-Nominees

1. Malvas, Jun Kevin U. — Manuel S. Enverga School of Arts and Trade
L Asia, Herbert R. — Bondoc Penensula Agricultural High School

%A Riapan Jr., Bernardo Z. — Godofredo M. Tan Integrated School of Arts and
Trade

4. Noblefranca, Vanessa F. — Godofredo M. Tan Integrated School of Arts and
Trade

S. Murillo, Mark Joseph L. — Lamon Bay School of Arts and Fisheries

6. Moves, Laurice Ann R. — Lamon Bay School of Arts and Fisheries
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Republic of tljé Philippines
Bepartment of Education
REGION IV-A CALABARZON

05 March 2024
Regional Memorandum
No. 155 s. 2024

BATCH 3 TRAINING ON TRAINERS METHODCLOGY LEVEL I
FOR SHS-TVL AND JHS-SPTVE TEACHERS

To Schools Division Superintendents

1. In reference to DM-QUHROD-2024-0313 titled “Batch 3 Training on Trainers
Methodology I (TM I) for SHS-TVL and JHS-SPTVE teachers.” this Office through
the Curriculum and Learning Management Division (CLMD) shall conduct a 33-
day training and assessment of TM I on April 29 to June 1, 2024, Official list of

participants and venue will to be announced in a separate Memerandum

o

The training aims to equip SHS-TVL and JHS-SPTVE teachers with the necessary
knowledge, attitudes, values, and skills in accordance with the prevailing
standards in the technical-Vocational Education and Training (TVET) sector.

3. In nominating participants, Schools Division Offices (SDOs) must consider their
needs and priorities. SHS-TVL and JHS-SPTVE teachers should have the
following qualifications:

- Holders of National Certificate (NC) II or III with validity at least
until 2025;

- Below 50 years old;

- Have not availed or undergone any TM [ training; and

- Physically, mentally, and emotionally fir to undergo the 33-day
training and assessment.

4. Participants are expected to do the following:
- Attend and finish the TM I training program:;
47 , Take and pass the National Assessment after the TM [ training
Louezon program; and

g Implem?nt a Workplace Application Plan (Enclesure 1) in TVL after
DOWNLOADED completion of the program, to be monitored by NEAP Central
Dato/Time: _MAP § 202 Office, BLD, and RO-HRDD and CLMD.
ny:__NICkp 333 py
Ref. No.

Address: Gate 2, Karangalan Village, Cainta, Rizal §§}§§ _
2 Telephone No.: 02-8682-2114 |
Email Address: regionda@deped.gov.ph -

Wehsite: depedcalabarzon.ph carmsma Ny, PHPdiis
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5. Below is the list of attachments for your reference:

a. Enclosure 1: Sample Workplace Application Plan (WAP) Template
b. Enclosure 2: Letter of Intent

c. Enclosure 3: Schelarship Contract

d. Enclosure 4: Actual Participants Profile Sheet

e. Enclosure 5: Terms of Reference

f. Enclosure 6: Training Matrix

g. Enclosure 7: Number of participants per SDO

6. Below are the required documents and corresponding deadline of

submission:

3 ' i ce iv Reference .

FH— Responsible Office to Receive Deadline |

; Personnel Template ,

| Letter of SHS-TVL and SDO-TVL EPS/Focal for Enclosure 2 To he T
Intent (LOI) ' JHS-SPTVE consolidation and determined !

; weacher - endorsemeut w 3006- vy SDO |
| applicants HRTD SEPS |
|

| i
Consolidate | SDO HRTD RO-CLMD for validation, Enclosure 2 11 March |
d LOIs and | (SEPS) screening, selection and l and 2024 ]

in) T N
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CLHUULIDCILICLHIL LU INU-LLINLI LY

- 1 .
reiusurc

|

" (nominees) |
. Profile }
| Sheets per !
| SDO |
| [ . R . . N TTTOITMM KITOR IV Voo donnean ' I NEES ovon TVee alm -~ N (574 R ¥, (Fops by |
] utiouiniviale INATLLINL LY YL vt al v TS LUV LU S B W) L\J vicli Lt ‘
| .
i d LOIs Upload to the assigned 2024

. p . . =

i (Region) folder via the link

Copies of RO-HRDD http:/ /tinvurl.com/4pd56 | Enclosure 3
| Notarized cnb
| Contracts of d
| qualified an
|_participants LMD U sload o
| Qualified RO-HRDD ! ( § e ou e Enclosure 4
| Participants assigned folder via the
i Profile link .
I Shauts https://tinvurl.com/LOla
| | ndNotarizedContractTMI

Quaalified participants are required to bring their owin laptops, chargers, and
extension cords for the duration of the training.

Expenses relative to this activity such as board and lodging, training registration
cost, assessment fees, training supplies and materials, and travel expenses shall
be charged against RO-Downloaded funds. School MOOE / local funds and other
available funds shall be used in case travelling expenses are not sufficient

subject to the usual government accounting and auditing rules and regulations.

Moreover, teacher participants shall be entitled to Service Credits in accordance
with DepEd Order Ne. 53, s. 2003 titled Updated Guidelines ¢on
Credits to Teachers. Likewise, non-teaching personnel including Division Chiefs
may avail of Compensatory Time-Off under CSC-DBM Joint Circular No. 2, s.

2004 titled Non-Monetary Remuneration for Overtime Services Rendered, on

Grant of Service
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account of their direct involvement in the TVL TM I training. SDOs are expected
to strongly support the participation of their teachers representatives in the
training. Nonetheless, adherence to the No Disruption of Classes Policy as stated
in DepEd Order No. 9, s. 2005 must be observed.

10.For clarification and queries, contact VIRGILIO O. GUEVARRA, JR.,
Education Program Supervisor at virgilio.guevarrawdeped.gov.ph or
VIERNALYN M. NAMA, Chief, CLMD at (02) 8681-7249 loc 420.

11.Immediate and widest dissemination of this Memorandum is desired.

Regional Direcrors ;

cc: 02/ROCS
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National Educators Academy of the Philippines

Sample Workplace Application Plan (WAP) Template

Enclosure 1

Name of Learners Office and
Position

Title of PD Programs Date of Delivery
PD Program
Provider

Name of Immediate Office and

Supervisor Position

Background and Rationale of WAF Plan:

Briefly describe why the WAP will be implemented. Identify the competency gaps that will be addressed and current
performance level on key result area(s).




Expected Performance Improvernent

Cornpetencies for Development

Key Result Area(s)

Expected Improvement in
Performance Indicator

Means of Verification

e of Intervention

Committee Work

Job Shadowing

Job Exparision

Special Projent

(Please specify)

Informal JEL Activities

Others (Please

specify)

Job Rotation

Stretch Assignments

WAP Implementation

Briefly describe the interventiorn: (e.g., type of special project, nature of committee and role of learners, etc.], and specify
duration and offices where learner will be assigned, if appropriate. Use one to two paragraphs.

Application Objective

State what learner will be able to do by the end of the WAP, following ABCD (Audience-Behavior-Condition-Degree) zuidelines:.

Learning Objectives
{(What learner be able to
do by the end of an
activity/learning session)

each learning
objective)

Activities Timeline Learning Facilitator
(Activities thal learner | (Start-end of each (Immediate Superviscr
will engage in to meet | activity) or peer assigned to

guide learner)

Supriort/Resources
(Office order, information,
etc. rneeded)

Prepared by (name and position):

Learner’s Signature

Date




Reviewed by (name and position):

Signatiire

Date

Approved by (name and positior):

Learner’s Signature

Date




Enclosure 2

Date

<Name of Schosls Division Superintendent>
Schools Division Superintendent

DepEd SDO of
<Address Line 1>

wAAddrace Tima P

SIARRRE TOT deEaaT S

NEAP-RECOGNIZED PROFESSIONAL DEVELOPMENT PROGRAMS AND COURSES

LETTER OF INTENT
Superintendent <Name>:
Greetings!
This is {NAME), (POSITION) in
(NAME OF SCHOOL).
I am writing to you to signify my intent to register for the (PROGRAM OR
COUKSE TIiTLE]) offered by {(NAME OF SERVICE PROVIDER) under

the NEAP-Recognized Professional Development Programs and Courses.

If accepted, please be rest assured that I intend to:
= Maintain the academic standards and other course requiremenis set under the program
= Fulfill the required service obligation required under Sections 17 and 19 Rule VIII of the Omnibus
Rules Implementing Book V of Executive Order No. 292
*  Submit and implement my Re-Entry Action Plan

=

= Sign the NEAP-Recogiized Professional Deveispment Program Coniract
= Refund in full to the Department of Education such sums of money as may have been defrayed by
the Philippine government for expenses incidental for having attended the program or course, for

failure to comply with any of the foregoing conditions through my fault or willful neglect,

~ ae a

Tesignation iTom the Service, transier (o vUier agencies, volunitaly retireiment or olier causes widhin
my control

iy A T
i faiin you.

Regards,

<iVame of Teacher>
<Position>
<School




Enclosure 3

MEMORANDUM OF AGREEMENT

(Scholarship Contract)
I (NAME) Filipino, of legal age and with residence at__
(HOME ADDRESS) . (POSITION) of SCHOOL / OFFICE

/STATION) for and in consideration of the scholarship grant on (PROGRAM CODE AND

TITLE OF THE COURSE) at the (VENUE OF THE COURSE) for the period (INCLUSIVE
DATES OF THE COURSE) do hereby agree to observe the following terms and conditions:

DepEd shall:

provide full salary and other benefits and privileges during the scholarship period;

b. facilitate the return and assumption to duty of the scholar upon completion of the
scholarship;

c. designate mentor/supervisor shall support and jointly implement the Re-Entry Action
Plan/ Work Action Fian of ihe schoiar;

d. the DepEd shall monitor the implementation of the REAP/WAP.

DepEd Schoiar shaii:

2. maintain the academic standards and other course requirements set for by the
program of the institution and Department of Education (DepEd) and that failure to
do so would be sufficient grounds for disqualification and termination of the
scholarship;

b. conduct himself/herself in such manner that will uphold the moral integrity and
professionalism of DepEd public servant;

c. return to official station and resume functions immediately upon the completion or
termination of my scholarship or training grant;

d- at tha I\“t“ n‘ ﬂ-‘n hn'-\nlﬂ—t-‘-\ v e Frazminiey ram 2+ nzilamnait 24 tlha hand Af A0L00n A tla

Qe LRI TAE ClatviRasaap Vi uus&uz D =Ry SUSHER 80 e 182G O VALV Giivd Wi

Department of Education (DepEd) through the National Educators Academy of the
Philippines (NEAP) a copy of the scholarship reports containing lessons for the
conduct of echo seminars to share new learnings, teaching innovations, and strategies




to their co-teachers and adnumstrators, various trainings, program highlights and

ranaral Jmmemracninme Anmatite .-_.‘M-, Lanthalar o) Aveals

~L eh
DTiiTaAt: LARPRTOCIVAIS WULISHLUURRE & PRl oy ‘.Vmuau\.ul Ui Wic va&xuut,

e. upon return to their station, implement the echo seminars and submit reports to the
Professional Development Division, National Educators Academy of the Philippines
at Second Floor, Mabini Building, DepEd Complex, Meralco Avenue, Pasig City;

f. shall teach the subject / conduct echo seminars on the course in which they were
granted the scholarship and continue to serve their school / division / region for at
least three years which is the service obligation equivalent for a year of scholarship or
a fraction thereof;

g. shall refund in full to the Department of Education such sums of money as may have

- tla DL.it £ B . Y e eames
been quf"}'Cd b_y WS s-i.n.;_l/y.iu\. Bbvuu.uu-.x‘i ey &:Ajacua\:b incidental © oy

scholarship, for failure to comply with any of the foregoing conditions through my
fault or willful neglect, resignation from the service, transfer to other agencies,
voluntary retirement or other causes within my control. For reasons beyond the
controi of the scholar, the conditions do not apply, provided that all documentary
requirements including doctor’s certification are met and are acceptable to DepEd.

IN WITNESS WHEREOF, I set my hand this ____ day of at
DepEd Scholar Schools Division Superintendent
(signature over printed name) (signature over printed name)
Witness:
School Head Assistant Schools Division Superintendent
(signature over printed name) (signature over printed name)
Regional Director

(signature over printed name)




REPUBLIC OF THE PHILIPPINES )
CITY OF ) S.S.

BEFORE ME, a Notary Public, for and in the above jurisdiction, personally appeared
the following;:

Name ID Date/Place Issued

are known to me as the same persons who executed the foregoing instrument and
acknowledged to me that the same are their own free and voluntary act and deed.

This instrument consists of three (3) pages including the page wherein this acknowledgement
is written and is signed by parties and their instrumental witnesses on each and every page

hereof.

WITNESS MY HAND AND SEAL, this
Pasig City, Philippines.

day of , at

Notary Public

Doc No.

Page No.
Book No.

Series of
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Bepartwent of Education

National Educators Academy of the Philippines

Actual Participants Profile Sheet

ogram Owner:

(Indicate implementation date and venue)

Conducted:

am/ TRAINERS METHODOLOGY (TM) LEVEL 1 FOR SENIOR HIGH SCHOOL TECHNICAL- VOCATIONAL LIVELIHOOD (SHS-TVL) TEACHERS AND JUNIOR HIGH SCHOOL SPECIAL PROGRAM FOR TECHNICAL-V!

ie Title: .

n Division School | Schoeol Name Grade Specialization | NC Actual Years in the | Sex Age Civil Religion

Name 1D o Level (College and Level subject/s current Status Are you

POS“;}"“ Level Taught Graduate taught position Person w
(V’;‘eac; clrI —]lll, Studies) Disabilit;
Master Teacher (YES/N(

I -1V, Principal
-1V, ete))

Il yes, ple:

specify

' Use separate sheet for SHS and JHS Profile Sheet




Enclosure 5§

Terms of Reference

Cffice/Focal

s sl W s B et e
Terms of Reference

SDO-TVL EPS/Focal

Determines priorities and needs
in the selection of nominees
Determines SHS-TVL and JHS-
SPTVE teacher-nominees for
TM1 based on the qualifications
indicated in the memo

Submits nominees to HRTD-
SEPS requirement consolidation

SDO-HRTD SEPS

Consolidates LOI and
participant’s profile sheet/s
Submits/endorses SDO
nominees to RO CLMD

SDO-TVL EPS/Focal
&
SDO-HRTD SEPS

Monitor participants’ learning
progress

Ensure submission and
implementation of WAP
Submit Progress Report to RO-

CLMD

Vaiidate, screen, and seiect
qualified participants to TM1
Submit to RO-HRDD the final
list of participants, LOI and
profiles

RO-HRDD

Process participants’ notarized
contracts and submit to NEAP-
CO, together with the LOI and
Participants’ Profile Sheets
Endorse to NEAP-CO approved
nominees

RO-CLMD & RO-HRDD

Plan and manage the budgetary

an and manage the budgetar
expenditures for the conduct of
™1

Assess and monitor participants’
leaming progress

Ensure the submission of WAP
Conduct program
implementation review
{monitoring and evaiuationj of
teacher recipient of the TM1
Training for the provision of
relevant learning and
development intervention

NEAP-CO

Approve nominees from the ROs
Create a database of all qualified
participants.




Consolidate Participants’ Profile
Sheet, LOI, and Contracis

Hold coordination meeting with
TESDA, CO, RO, SDO focals,
and BLD-TLD

Monitor and evaluate program
implementation

BLD-TLD

Monitor participants’ learning
progress

Provide NEAP report on the
learning progress and pre and
pos assessment
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Enclosure 6

Training Matrix on Trainers Methodology Level I for

CRIEIT T

S5H-1 VL and JHS-SFIVE Teachers
April 29, 2024 to June 1, 2024

[ 7:30-8:00 [ 8:00 - 10:15 | 10:30-12:00 } _1:00-3:15 | 3:30-5:00

Face-To-Face (10 days) Apn 29, 2024 to May 8, 2024

Unit of Competency 1 — Plan Trammg Session

April 29 Registration
April 30 MOIL, Develonment Workshon 1
May 1 MOL Unit of Competency 2 — Facilitate Learning Session
May 2 MOL Development Workshop 2
May 3 MOL Unit of Competency 3
- Utilize Electronic Media in Facilitating Training
- Demo Setting of Electronic Media in Facilitating
Training

May 4 MOL Unit of Competency 4 — Maintaining Training

Facilities

Development Workshop 4
May 5 MOL Unit of Competency 5 — Supervise Work-Based

Assessment
May 6 MOL Development Workshop 5
May 7 MOL Unit of Competency 6 ~ Conduct Competency

Assessment
May 8 MOL Development Workshop 6
Online / Asynchronous (13 days) May 9, 2024 to May 21, 2024
May 9 MOL Preparation of Individual Portfolio

Competency 1 — Planning training session
May 10 MOL Preparation of Individual Partfolio

Competency 1 — Planning training session
May 11 MOL Preparation of Individual Portfolio

Competency 2 — Facilitating learning sessions
May 12 MOL Preparation of Individual Portfolio

Competency 2 — Facilitating learning sessions
May 13 MOL Preparation of Individual Portfolio

Competency 3 — Supervising work-based learning
May i4 MOL Preparation of individuai Portioiio

Competency 3 — Supervising work-based learning
May 15 MOL Preparation of Individual Portfolio

Competency 4 — Conducting competency assessment
May 16 MOL Preparation of Individual Portfolio

Competency 4 - Conducting competency assessment
May 17 MOL Preparation of Individual Portfolio

Competency 4 — Conducting competency assessment
May 18 MOL Preparation of Individual Portfolio

Competency 5 — Maintaining training facilities
May 19 MOL Preparation of Individual Portfolio

Competency 5 — Maintaining training facilities
May 20 MOL Preparation of Individual Portfolio

Competency 5 — Maintaining training facilities
May 21 MOL Preparation of Individual Portfolio

Competency 5 ~ Maintaining f*n;run facilities

e ot

Face-To-Face (10 days) May 22, 2024 to May 31,,.2024 L

Trainers Input Demo Teaching for COC 1 and 2

May 22 MOL
May 23 MOL Trainers Input Demo Teaching for COC 1 and 2
May 24 MOL Trainers Input Demo Teaching for COC 1 and 2
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May 25 MOL

Trainers Input Demo Teaching for COC 1 and 2

May 26 MOL Trainers Input Demo Teaching for COC 1 and 2 and
Post-Test

May 27 TESDA National Assessment (Batch 1 — 20 participants)

May 28 TESDA National Assessment (Batch 2 — 20 participants)

May 29 TESDA National Assessment (Batch 3 - 20 participants)

May 30 TESDA National Assessment (Batch 4 — 15 participants)

May 31 Graduation

June 1 Preparation of Report and Clearing House

- Planning training sessions;

- Facilitating learning sessions (with e-Learning);
- Supervising work-based learning;

- Conducting competency assessment;

- Maintaining training facilities, and

- Utilizing electronic media in facilitating training.




Number of Participants per SDO
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Enclosure 7

SDO

SHS-TVL

SPTVE

Antipolo City

Batangas City

Binan City

Cabuyao City

W W[

Calamba City

Navrita Nidxr
Nl vVile V‘.L_y

Dasmarinas City

Gen. Trias City

Lipa City

Imus City

Lucena City

San Pablo City

SN FNIS IS

| San Pedro City

Sta. Rosa City

Tayabas City

Laguna Province

Rizal Province

Cavite Province

Batangas Province

Quezon Province

g oy gy, |
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